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0 3aLHTE MEePCOHAIBLHBIX JAHHBIX PA0OTHHKOB MYHHIHNIAILHOI'O
GI0IKeTHOT0 yupeaaeHHs! KyJaAbTypbl «MHOroQyHKUHOHAILHBIH
KyAbTypHbIii nenTp» KiloueBckoro paiiona Anraiickoro kpas

1. Hactosmmm TonokeHneM onpejiensercs MopsaoK momydenus, 00pabOTKH, XpaHeHHS,
nepefayd ®  moOOro JApYroro MCHOJb30BaHHA NEPCOHAILHBIX  AaHHBIX paboTHHKE
MYHHIHNATEHOM OOUKETHOM Y4pe/KICHHH KyibTypsl «MHOroQYyHKIHOHATbHbIH KYIBETYPHbIH
nenTpy Kmoyesckoro paiiona Aurralickoro Kpas (nanee - YUpekIeHHE), a TAKkKe BEACHHS €ro
JHYHOTO JIe/1a B COOTBETCTBHH ¢ TPYIOBEIM 3aKoHOAaTebeTBOM Poccuiickoii denepalti.

2. Tlox mepcoHaIbHEIMA JaHHBIMK PAGOTHHKA IOHHMAIOTCS CBeAeHHS O paKTax, COOBITHSIX
¥ OBCTOATENECTBAX JKM3HM PabOTHHKA, NMO3BOMAIONIHE HACHTH(UUHPOBATE €ro JTHYHOCTh H
colepKatuecs B THYHOM Jelie paboTHuKa An00 NOATSKALILHE BIIIOUCHHIO B €I0 JIHYHOC Ie/0 B
COOTBETCTBHH ¢ HacTOALMM [Ton0KeHHeM.

3. PaBotonarens B auie Jlupextopa YupexiaeHns mbo ero npeacTaBuTeb 00eceunBacT
3AIATY TIEPCOHANBHEIX TaHHbIX PAabOTHHKOB, COACPXKAMMXCH B HMX JHYHBIX Jenax, OT
HENPaBOMEPHOTO HX HCTIONB30BAHMSA HIIH YTPaTEL.

4. Jlupextop YupexaeHus ynojiHoMo4eH Ha monyuexne, o6paboTky, XpaHenue, nepeaaqy
u moboe OpYroe HMCIHONL30BAHHE NEPCOHATLHBIX JIAHHBIX PAbOTHHKOB M HECYIIMX
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKoHoAarenscTBoM Poccuiickoit Qeaepaiuy 3a HapyleHHe
peKMMA 3aLIATE] 3THX NEPCOHANBHEIX TaHHBIX.

5. Tlpu nonyuerun, oGpaboTKe, XpaHEHUH W llepeayue NePCOHATBHBIX AaHHBIX paboTHHKa
Jlupextop Vupesxaenus ofs3an cOGMOAATE CeaylOUme TpeGoBaHH !

a) 00paboTKa MePCOHANBHBIX JAHHLIX pabOTHHKA OCYIIECTBIACTCH B LETAX obecriedeHus
cobmonenns Koncrurymmu Poccuiickoit  @enepauuu, (QeAcpanbHbIX 3aKOHOB H  HHBIX
HOPDMATHBHLIX MpaBoBIX akToB Poccufickoit ®@epepauni, COXCHCTBHSA paboTHHKY B
OCYIIECTBICHHH TPY/AOBOMN AesATenbHOCTH, B OOy4eHHH W JOMKHOCTHOM POCTE, obecneyeHus
amyHON GesomacHocTH pabOTHHKAa M 4IEHOB €r0 CeMbH, a Takke B WeaAX obecreueHus
COXPAHHOCTH TMPHHALIEKAMETO €My HMMYIIECTBA M HMYLICCTBA OpraHH3alHH, y4qeTa
pe3yAbTATOB HCHOTHEHHS HM JI0JDKHOCTHBIX 0043aHHOCTEH;

6) mNepcOHANBHLIE MaHHblE CICAYeT NOJyYaTh JHYHO Yy paboTHMKa. B cayuae
BO3HHKHOBCHHS HEOOXOMMMOCTH MO/YHYeHHS TEepCOHANBHBIX NaHHBIX paboTHHKA Yy TpeTbel
CTOPOHBI CTeAYeT H3BECTHTE 00 3ToM paboTHHKA 3apaHee, MOMYUHTh €ro MHCEMCHHO® COTNIacHe
# COOOWMTE paGOTHHKY © WLETIX, NpEeAoNaracMpiX HMCTOYMHMKAX M CHocobax moNyYCHHs
NEPCOHANBHBIX JaHHBIX;

B) 3anpemaeTcs moay4arh, odpadarsiBaTh i MPHOGIATE K TMYHOMY ey paboTHHKa, He
YCTAHOBIEHHBIE (DefIepaNbHBIMU 3aKOHAMH NEPCOHATBHBIE J@HHBIC O €ro INOMHTHYECKHX,
DETMrHO3HEIX M MHBIX yOeKIeHusX, YacTHOH JKH3HM, WICHCTBE B 00IIeCTBEHHBIX
00BEAMHEHNSIX, B TOM YHciIe B MPodecCHOHATEHEIX COr03aX;]

r) NpH DPUHATHM peUICHHH, 3aTPArHBAIOMMX HMHTEpEChl pPabOTHHKA, 3ANpeIacTCs
OCHOBBIBATECA HA €ro MEPCOHATLHBIX AaHHbBIX, MOMYYEHHBIX HCKIIOYHTENBHO B PE3yIbTare HX
ABTOMATH3HPOBAHHOI 0GPabOTKH MM C HCIO/IL30BAHHEM /IEKTPOHHBIX HOCHTEIEH;

1) 3aMTa NePCOHATBHBIX JAHHLIX pabOTHHKA OT HENPaBOMEPHOTO HX HCIIONB30BAHHA HIIH
yTpaThl 00ECHeYMBACTCA 3d CHeT CPEACTB YUPeKICHHS B TMOPAIKE, YCTAHOBICHHOM
(enepanbHBIMH 3aKOHAMH;

€) mepeaya NepcoHANbHBIX AaHHLIX pabOTHHKA TPeTheH CTOPOHE He JomyckaeTcs 6e3 ero
HCBMEHHOrO COrIACHs, 32 HCKIKOUEHHEM CTyJaes, YCTAHOBICHHBIX (peAcpanbHbIM 3aKOHOM.
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| 6. B uenax obecneyenus 3alIUThbl NEPCOHATBHBIX JaHHBIX, XPAHALINXCS B THYHBIX AC/1aX

paboTHHKOB, pabOTHHKH UMEIOT MPaBo:

a) MoJy4aTh MOMHYIO HHPOPMALHMIO O CBOHX NEPCOHATBHBIX AAHHBIX H 00paboTke ITHX
naHHBIX (B TOM YHCIE aBTOMATH3HPOBAHHOH );

6) ocymecTBasTh ¢BOOOAHLIN OecniaTHbIH A0CTYN K CBOHM [EPCOHANBHBIM AAaHHLIM,
BK/IIOYAsd [paBO MOAy4aTh KOMHH mr00OH 3anucH, CONEPKALIeH IEPCOHANBHBIC AaHHBIC
pabOTHHMKA, 38 HCKITIOYEHHEM CITyJaeB, MPEAyCMOTPEHHBIX (eaepaibHbIM 3aKOHOM;

8) TpebOBaTh MCK/IIOYEHHMs HIH HCIPABICHHA HEBEPHBIX H/IH HEMOJHBIX MEPCOHATbHBIX
NaHHBIX, 4 TAKXKe JaHHBIX, 06paboTanuLIX ¢ HapymeHueMm DenepanbHoro 3akona. PaGoTHHK npw
oTkasze paboTomaTens WIM YNOJHOMOYEHHOrO MM JIHIA HCKIIOYHTR HIM HCIPaBHThH
nepcoHaNbHBIEC JaHHBIe paboTHHKA HMEeT NPaBo 3aiBUTH B MUCEMCHHOM dopme paboTonaremno
HIH YNOAHOMOYEHHOMY HM JIHILY O CBOEM HECOTIacHH, 060CHOBaB COOTBETCTBYIOUIMM 00paszoM
Takoe Hecornacue. IlepcoHanbHbie AaHHble ONEHOYHOTO XapakTepa pabOTHHK HMEET MNPABOo
JIOTIONTHHTE 3asiB/ICHHEM, BbIPAKAIOIIHM ero COOCTBEHHYIO TOUKY 3PEHHS,

r) tpeGosars OT paboToxaress WIH YIOMTHOMOUEHHOIO MM JHLA YBEIOMJICHHS BCEX JIHII,
KOTOpbIM panee GLUTH CoOOIIeHb! HeBepHBIE HITH HeO/HbIE NepCoHaNbHbIe JaHHble padOTHHKA,
000 Bcex MPOM3BEICHHBIX B HUX H3MEHEHHAX HIIH HCKIIIOYEHHAX U3 HAX;

1) o6aoBaTh B cya moOble HenpaBoMepHEIe neficTBus WM OeszelicTBue paborojarend
WIIH YIIOTHOMOYEHHOI'O WM JIHIA IpH 06paboTKe  3aIIATE NEPCOHATLHBIX JaHHEIX paboTHHKA.

7. PaGOTHHK, BHHOBHBIH B HapyIIEHHH HOPM, PerylTHpPYIOLIMX O1y4eHHe, oGpaboTky,
XpaHeHHe W Nepeaauy MepCoHANBHBIX JaHHEIX APYroro pabOTHHKA, HECET OTBETCTBEHHOCTE B
cooTBeTcTBHH ¢ DeepanbHbIM 3aKOHOM H IPYTHMH (enepaibHbIMH 3aKOHAMH.

8. PafoToarens MIM YNOJHOMOYEHHOE HM JIHLO Bnpase nojaseprath obpaboTke (B TOM
ygene ABTOMATH3UPOBAHHON) NepcOHANBHBIC JaHHbBE paOOTHHKOB npH (OpMHPOBAHHH
KaJIpoBOro pe3epsa.

9. B ;muHoe Aeno pabOTHHKA BHOCATCH €ro MNEepCOHANbHbIC JAHHBIC W HHBIC CBEACHHI,
CBA3aHHEIE C MOCTYI/leHMeM Ha pa0oTy, OCYIUECTBICHMEM TpPYAOBOH IEATENBHOCTH H
YBONbHEHHEM H HeoOXoanMble 115 00ecrieueHus NeaTebHOCTH OpranH3alni.

JIuuanoe geno paboTHuka Beaercs JIHpeKTopoM Y upekIeHHU.

10. TlepcoHaTbHBIC NaHHbie, BHECCHHEIE B JMUHble Jela PaGOTHHKOB, MHLIC CBEICHHS,
cozepalmecs B JHYHBIX Jejnax pabOTHHKOB, OTHOCATCA K CBENCHHAM KOH(HICHIHATLHOIO
XapakTepa (3a HCK/IFOYEHHEM CBEJCHHII, KOTOPBIC B YCTAHOBIEHHBIX (heepatbHEIMH 3aKOHAMH
ciiydqagx MoOryT ObITe OnyONHKOBAHLI B CPENCTBAX MACCOBOH WHQOpMalWH), a B Ciyyasx,
YCTAHOBJICHHBIX (enepaibHBIMA 3aKOHAaMH M HHBIMH HOPMAaTHBHBIMH IIDABOBLIMHM 2KTaMH
Poccuiickoli Desepanun, - K CBEJEHHAM, COCTABIMIONIMM FOCYAAPCTBEHHYIO TaHHY.

11. K anunomy neny paboTHuka (eC/id OHO 3aBOAMTCA) NPHOGIIAIOTCS:

a) MUCBMEHHOE 3asB/eHKe ¢ NPockOOH 0 MOCTYIIEHHH Ha paboTy (eciu ecTh);

6) coGCTBEHHOPYYHO 3amOIHEHHAs M MONNHCAHHAS AHKeTa YCTAaHOBJEHHOH (opmbl ¢
[IPHJIOYKCHHEM (pomrpa(buu (ecnu ecTh);

B) AOKYMCHTBI O MPOXOWCICHIH KOHKYPCa Ha 3aMCIICHHE BAKAHTHON IODKHOCTH (eciH
rpakA@HHH Ha3HAYeH Ha JIOJDKHOCTD 10 Pe3yabTaTaM KOHKYpCa);

r) KOMHs Tacropra;

1) KOMHS TPYAOBOI KHHKKH H IOKYMEHTa, MOATBEPXKIAIOIErO NPOXOKICHHE BOCHHOH
UM HHOH C/1yXKOBI,

¢) KONHH JIOKYMEHTOB O npOQECCHOHANLHOM O00pa3oBaHHH, NPOpEecCHOHANBLHOH
NepenoAroTOBKe, ‘MOBBIICHAN KBATHQHKAUMM, CTAKHPOBKE, NPHCBOCHHH YYEHOM CTENeHH,
Y4EHOro 3BaHHA (€C/IH TAKOBLIC HMEIOTCS);

%) KOMHH pelIeHHH O HarpakaeHHM TrOCYAapCTBEHHBIMH HarpanaM, MPHCBOCHHH
TOYETHbIX, BOMHCKHUX ¥ CHEIHATBHEIX 3BaHHI, MPHCYKICHHH rOCyIapCTBEHHBIX NpeMuil (ecau
TaKOBBIE HMEIOTCH);

3) Komus npukasa J{upexTopa Yupek/ieHHs 0 Ha3Ha4YeHHH Ha JODKHOCTL HIIH MPHEME Ha
pabory;

H) 2K3EMIUIAP TPYAOBOro AOTOBOPA, @ TAKIKE IKIEMILIAPHI THCEMCHHBIX J0MOJTHHTENBHBIX
COrJAMICHAHN, KOTOPhIMM O(QOPMISIOTCS M3MEHEHMs H JIONOJIHEHMs, BHECEHHbIe B TPYIOBOH
JOroBOp;




K) KOMHH MNpHKa30B paboromarens o fiepesone paboTHHKa Ha HHYIO AOJIKHOCTB, O
BPEMCHHOM 3aMEeLICHHH UM HHOI JAOMKHOCTH;

1) KONHH JOKYMEHTOB BOMHCKOTO y4era (118 BOEHHOOGH3aHHEIX H ML, NOMJIeRAalny
TIPH3bIBY Ha BOSHHYIO CI1ykO0Y);

M) KOMHS PHKA30E 06 YBOJIbHEHUH pabOTHHKaA, O MpeKpallenuy TPYIOBOr0 JOroBopa;

H) aTTeCTAIMOHHBI IHCT paboTHHKa, npommemero ATTECTALHIO, H OT3bIB 00 HCIIOMHEHH]
MM JOJDKHOCTHBIX 00s3aHIOCTel 33 ATTECTALHOHHBII nepuom;

0) KONHMH NpHKA30B o IOOLWIpeHHH paboTHHKE, a Takwe o HAIOXKEHHH Ha Hero
AHCLHITHHAPHOTO B3BICKAHUS J10 €10 CHATHS My OTMEHEI;

1) KOMHHK NPHKa30B 06 OTCTpaHenHH pabOTHHKA OT 3aHHMaeMoif AO/DKHOCTH MIIH paboThI;

P) AOKYMEHThHI, CBS3aHHBIe ¢ oopmirennem AONYCKa K CBEJIECHHAM, COCTAaBIAIOMUM
TOCYRapCTBEHHYIO HIIH HHYIO OXPaH’AECMYHO 3aKOHOM TalHy, eciIH UCTIONHeHHe obA3zaHHOCTEH 1m0
3aMeIIaeMOH JOIKHOCTH CBA3AHO ¢ HCIIONE30BAHHEM TAKHX CBeACHHH;

C) KOIHSA CTPaxoBoro CBHICTENLCTBA 0043aTeIbHOrO MEHCHOHEOMO CTPaxoBaHus;

T) KON CBHACTENLCTRA O IOCTAHOBKE Ha YYeT B HATOrOBOM opraHe GpU3HYeCKOro 1Mua 1o
MECTY KHUTEILCTBA HA TeppHTOpHE PoccHiickoit Deaepaunu;

¥) KONHUS CTPaxoBoro MEIHUHHCKOro noauca ods3aTensHoro MEQHIHHCKOro CTPaxoBaHHSs
TpakjaH;

13. loxymenTsl, nprobmennse x JIHYHOMY ZJeny paboTHuHKa, Opowiopyiores, crpanns!
HYMEpYIOTCS, K IHYHOMY Aeny npuiaraercs OIHCB.

YyeTHBIe  naHBbIC PabOTHHKOB B  cooTmeTcTBHM o NOPANKOM,  YCTAHOBICHHBIM
ACHCTBYIOMINM  3aKOHOIATETHCTEOM Poccuiickol Qenepauun, Xpansrcs B Yupexaenun wa
JNCKTPOHHBIX HOCHTEAX. Yupexnenue obecneunsaer mx 3AIATY OT HECAHKIHOHHPOBAHHOIO
A0CTYNa M KONMPOBAHHAS,

14. B obs3ansocTH Hupextopa Yupexaenus OCYINCCTRIAIOMWEr0 Be/ICHHE JIHIHBIX Jen
PabOTHHKOB, BXOIMT: i

a) npHobuIeHHe A0KYMEHTOR, YKA3ANHBIX B MyHKTax 16 u 17 nactosmero [Monoxenus, x
JHYHBIM JIeNaM paGoTHHKOB:

0) obecneuenme COXPaHHOCTH THYHBIX 1N paGoTHHKOB:

B) obecneyenne KOHQHACHIHMATEHOCTH CBENCHHIl, ComepXamMxcs B JIHYHEX nenax
PabOTHHKOB, B COOTBETCTBHM C DeltepaibHBIM 3aKOHOM, APYTUMH (elepanbHeIMu 3aKOHaMH,
HHBIMH HOPMAaTHBHBLIMH MPABOBLIMH aKTAMH Poccuiickoii ®enepauun, a Take B COOTBETCTBHH
C HacTosmuM [Tonoxennenm:;

ron, a Takke Mo npocsbe PabOTHHKA H BO Bcex HHBIX CIyHqasx, NpenycMOTPeHHBIX
3aKoHOmarenbeTBOM Poccuiickoi Denepanny,

15. PaGoTHuxks, YIIOTHOMOYEHHbIC HA BEUEHHE H XPaHCHHE JIMYHBIX e [Apyrux
paboTHHKOB, ~MOryT TMPUBIEKATECT B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii
Dentepan k nucu'}mmmapnon H HHOI OTBETCTBEHHOCTH 3a pasrialienye KOH(HICHIHANBHBIX

16. JIuyngte nena PabOTHHKOB, VBONCHHEIX 13 OPTaHH3ALMH, XPAHATCA B VUpekIeHHn B
Tedenne 10 set co ans yoasnenus paboTHHKa, nocne gero MEPeNA0TCA B apXUB.




